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Welcome to 
Weill Cornell Events
Weill Cornell Events is a public event 
system for Weill Cornell faculty, staff 
and students. It can be used to create 
events, attend events, invite people to 
events and much more.

The address for Weill Cornell Events is 
http://events.weill.cornell.edu

It is accessible on-campus and off-
campus.

You can use Weill Cornell Events 
without having to log in to view 
information about events and public 
profiles.

http://events.weill.cornell.edu
http://events.weill.cornell.edu
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Searching

Use the search field in the top right 
corner to search for events and places. 



INFORMATION TECHNOLOGIES & SERVICES

Event Details

Click on an events title to view more 
information about the event including 
location, who is going and any recent 
comments. 

If you are logged in, you can click the 
“Watch This” or “I’m Going” buttons 
to add this event to your calendar.

If you are not logged in and click on of 
these buttons, you will be directed to 
the log in page.
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Location Details

Click on a location title to view more 
information about the location 
including directions, capacity, and 
events happening there.
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Logging On

At any time while browsing the Weill 
Cornell Events site, click on the 
“Login” button to access the rest of the 
features of the Events site.

You will be asked to input your CWID 
and password. 

Once logged in, you will be directed to 
your Dashboard.
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Dashboard

Your dashboard is the first thing you 
will see after logging in.

From here you can see any events 
coming up that you are attending, 
activity on events you are attending or 
watching, and respond to messages and 
friend requests.

You can use the navigation across the 
top and sides to visit other areas of the 
Events system.

The red box with a number inside is 
you notifications. This will let you 
know if you have any new messages or 
friend requests.
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Messages

Here you can approve or deny friend 
requests and read and reply to any 
messages.
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Profile

This is where you can view your public 
profile. It will show your upcoming 
events, friends and recent activity.

You can control what is shown publicly 
via the Privacy Controls under your 
account.
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Edit Profile

When logged in, you can edit your 
profile by clicking the “Edit Profile” 
link on the left.

All of this info is optional.
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My Calendar

My Calendar will show you a quick 
view of events that you are watching or 
attending. You can use the arrows to 
navigate by week or use the calendar on 
the right to navigate by month.

You can also use the Subscribe links on 
the bottom right to import your Events 
calendar into your system of choice.
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Account Settings

This is where you can update your 
location, Twitter username and connect 
to Facebook. 
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Notifications

Clicking on the Notifications button 
will bring you to your notification 
preferences.

Here you can choose which system 
events will trigger an email notification. 
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Privacy

Clicking on the Privacy button will 
bring you to your privacy preferences.

From here you can specify the visibility 
of your profile including your events, 
your photos and your main profile.

The visibility options are as follows:

-Everyone: viewable to anyone who 
visits the Events site

-Just my Friends: viewable only to those 
who you have made friends in the 
Events system

-Nobody: only viewable to yourself 
when logged in 
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Add an Event

From the Events home page, click on 
the “Add an Event” button. This will 
take you to the Event submission form.

Fill out as much information as you 
can. The following sections are 
required:
-Event Title
-Description
-Date of Event

The location can be pulled from the 
preset Weill Cornell locations. Just 
start typing the name and select the 
location you want when it pops up.

If the event requires that attendees 
purchase tickets, uncheck the “This 
event is free” box and you’ll be 
presented with areas to fill out ticket 
information.

When everything is filled out, click on 
the “Add Event” button.
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Share with Facebook

If you have connected your account to 
Facebook, after you create an event you 
can share that event with Facebook.


